COMPANY SECRETARIAL:

Annual Return Date:

· Every Company has an Annual Return Date

· For newly incorporated companies (incorporated since 1st March 2002) this date is 6 months after the date of incorporation

· This Annual Return Date can be extended to a preferred Annual Return Date, which can be up to 9 months after the Company’s year-end at the latest. 

· Each subsequent Annual Return Date falls on the anniversary of the first Annual Return Date or the elected Annual Return Date if extended. 

Filing of Annual Returns and consequences of late filing:

· Each company must file an Annual Return (Form B1) with the Company’s Office each year even if the company is not trading. 
· This Annual Return must be filed with the Company’s Office no later than 28 days after the company’s Annual Return Date. 
· In most circumstances a set of abridged accounts must accompany the Annual Return. These accounts must cover a period ending no later than 9 months preceding the Annual Return Date.
· Once the deadline of 28 days has passed, a late filing penalty of €100 becomes due on submission of an Annual Return. This penalty increases by €3 daily up to a maximum of €1,200
· Other implications of failing to submit an Annual Return on time are on-the-spot fines, company strike-off and loss of audit exemption.
Availing of Audit Exemption:

Certain companies can avail of the exemption from the requirement to have their accounts audited.  A company must satisfy all the following conditions to qualify for audit exemption:

· The turnover of the company must not exceed € 7.3 million
· The assets of the company are less that € 3.65 million at the end of the financial year
· The average number of employees must not exceed 50
· The company must not be a parent of subsidiary company
· The company’s Annual Return must be submitted to the Company’s Office within the required time frame (see above)
All these requirements must also have been satisfied the previous year for a Company to be able to avail of audit exemption.

FOR MORE INFORMATION AND ADVISE ON COMPANY SECRETARIAL ISSUES PLEASE CONTACT PHYLLIS AT pmason@psc.ie 

